
 
 

ZOOM Instructional Guide 
Joining a meeting 

1 To join a meeting: 

• If you received a meeting invitation via email, open the invitation and select the 
link to join the meeting via computer (or mobile device) or join via phone by 
dialing the number and entering the meeting ID listed in the invitation.  

 

Each meeting has an ID which is associated with it. The meeting ID number can be 
found within the body of the message.  

NOTE: You may also join a meeting using one of the methods below 

• ZOOM website – select Join a Meeting, enter the meeting ID, click Join 
• Desktop app –select Join a Meeting, enter the meeting ID, click Join 
• Mobile app –select Join a Meeting, enter the meeting ID, click Join 
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Select your audio source (phone call or computer audio) and click Join Audio 
Conference. 

• If joining audio by computer, be sure to have a microphone and 
speakers/headphones attached (and test them to make sure they are functioning 
correctly). If joining by phone, dial the number and enter the meeting ID. 
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Download and install the Zoom launcher if prompted. 

https://zoom.us/
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For more information on joining meetings, view the video below: 

  

Additional support for audio, video, and screen sharing can be found here. 

For help with connectivity issues, view the information here. 
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To leave a meeting 

• Select Leave Meeting from the toolbar at the bottom of the Zoom window. 
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To mute/unmute your microphone or Start/Stop the video: 

• Select Mute or Start Video from the toolbar at the bottom of the Zoom window. 5 

https://support.zoom.us/hc/en-us/categories/201137166-Audio-Video-Sharing
https://support.zoom.us/hc/en-us/articles/201362683-Network-Firewall-or-Proxy-Server-Settings-for-Meetings
https://www.youtube.com/watch?v=vFhAEoCF7jg

