
Source: Virginia Council of CEOs 

UPDATE FORM 

Situa�on (one sentence on the “what”) Feelings (try for 3 words – ex: 
fear, excitement, mo�vated) 

Significance (Did deep! This is your area of focus … explain 
why the situa�on is important.) 

Business (+) 
 
 
 
 
 
 

  

Business (-) 
 
 
 
 
 
 

  

Personal (+) 
 
 
 
 
 
 

  

Personal (-) 
 
 
 
 
 
 
 

  

 


