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Final Intern Evaluation by Intern Supervisor

Name of Intern: _____________________________ Date:__________________________________________
Name of Supervisor/Mentor:_____________________________________________________________
Please provide your candid evaluation of this student’s performance or skill level in each of the following areas. This evaluation is not confidential and we encourage you to share it with the student. The student may also wish to use this evaluation form as a reference for future employment. Feel free to use additional pages or write a letter of support for the student’s use in seeking future employment.

Skills Assessment

On a scale of 1 to 4, please evaluate the intern’s performance in each of the following areas.

1= Lacks this skill 	2= Limited/minimal skill level 	
3= Adequate/average skill level   4= Above average skill level  	N/A=Not applicable

	Skill
	1
	2
	3
	4
	N/A

	Written communication
	
	
	
	
	

	Oral communication
	
	
	
	
	

	Problem solving
	
	
	
	
	

	Decision making
	
	
	
	
	

	Interpersonal/teamwork
	
	
	
	
	

	Time-management
	
	
	
	
	

	Initiative
	
	
	
	
	

	Leadership
	
	
	
	
	

	Microsoft Office Suite skills
	
	
	
	
	

	Ability to listen to feedback and work to improve
	
	
	
	
	

	Internet/email
	
	
	
	
	

	General knowledge of business
	
	
	
	
	

	Specific job/industry knowledge
	
	
	
	
	

	Goal setting
	
	
	
	
	

	Creativity
	
	
	
	
	

	Task completion
	
	
	
	
	

	Other office skills (filing, photocopying, etc.)
	
	
	
	
	

	Other:
	
	
	
	
	

	Other:
	
	
	
	
	

	Other:
	
	
	
	
	

	Other:
	
	
	
	
	






Comments
1. Please discuss whether this student successfully completed the learning objectives you discussed and whether your expectations were met or exceeded.
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. What would you recommend for this student to do following his/her internship to make him/her better prepared for the workplace (e.g., courses, activities, skills acquisition, programs)? Please be as specific as possible.
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. How would you rate the level of involvement you had with the college/university with this internship experience?
very involved 		somewhat involved 		not at all involved

4. In terms of preparation for the internship, the student’s prior academic coursework seemed to be:

very useful 		of some use 			not very useful

5. Please indicate areas or topics to be discussed that would make the student more academically prepared for this internship experience.
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. What are three words that would describe your intern?
_________________________________________________________________________________________







Overall Evaluation

1. Given your expectations for this internship, this student’s overall performance (in comparison with all other students performing similar duties) was in the:

 	top 5% 	top 25% 	top 50% 	lower 50% of all students

2. How would you assess the intern’s overall performance?

[bookmark: _GoBack]Outstanding	   above average	satisfactory	   below average	unsatisfactory

3. Additional comments: 
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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